
Inlet Common School District 

COVID -19 Protocols  

Signs of Illness: All staff members, BOE members, visitors, guests, contractors, and vendors are required 

to complete a daily health and temperature screening as they enter the building attesting that they 

have not had any  

 Symptoms in the past 14 days which include cough or shortness of breath or at least 2 of the 

following: fever, chills, repeated shaking with chills, muscle pain, headache, sore throat, 

difficulty breathing, vomiting or diarrhea, new loss of taste or smell;   

 Positive COVID test in the past 14 days; 

 Close contact with any confirmed or suspected COVID positive persons in the past 14 days; 

 Temperature over 100.4° F in the last 24 hours 

 Temperature over 100.4° F  

A screening log will be maintained and found in the COVID binder in the superintendent’s office.  

Staff with a Temperature: Any staff member with a temperature, signs of illness, and/or a positive 

response to the screening questionnaire will be sent home immediately. 

Visitors, Guests, Contractors, and Vendors are required to complete a health and temperature 

screening as they enter the building attesting that they have not had any  

 Symptoms in the past 14 days which include cough or shortness of breath or at least 2 of the 

following: fever, chills, repeated shaking with chills, muscle pain, headache, sore throat, new 

loss of taste or smell;   

 Positive COVID test in the past 14 days; 

 Close contact with any confirmed or suspected COVID positive persons in the past 14 days; 

 Temperature over 100.4° F in the last 24 hours 

 Temperature over 100.4° F  

 Name, phone number, date and time of entry to the building will be recorded in the Non-Employee 

Contact Tracing Log and maintained in the COVID binder in the superintendent’s office.  

Visitor, guest, contractor, or vendor with a Temperature: Any visitor, guest, contractor or vendor with a 

temperature, signs of illness, and/or a positive response to the screening questionnaire will be asked to 

leave the building and property immediately. 

Appropriate Signage: Signage instructing staff and visitors in correct hand washing and respiratory 

hygiene is strategically placed throughout the buildings including entryways, restrooms, and kitchen.  

Social Distancing: Social distancing, also called “physical distancing,” means keeping a safe space 
between yourself and other people who are not from your household. All persons in the buildings will 
keep social distance of at least 6 feet whenever possible. To practice social or physical distancing, stay at 



least 6 feet (about 2 arms’ length) from other people who are not from your household in both indoor 
and outdoor spaces. Social distancing should be practiced in combination with other everyday 
preventive actions to reduce the spread of COVID-19, including wearing cloth face coverings, avoiding 
touching your face with unwashed hands, and frequently washing your hands with soap and water for at 
least 20 seconds. 

Cloth Face Coverings: All staff and visitors are required to wear a cloth face covering when social 

distancing is not possible. The District will maintain an adequate supply of face covering in stock and will 

continuously order new supplies as needed.  New cloth face coverings will be provided as needed, and 

they will be disposed of properly according the Inlet Common School Step-by Step Disposal Procedure. 

Staff will be issued guidance on how to wear and keep their personal cloth face coverings clean.   

Confirmed Case of COVID-19 in the School: In most cases, the school will not need to shut down. We 
will close off any areas used for prolonged periods of time by the sick person: 

 Wait 24 hours before cleaning and disinfecting to minimize potential for other employees being 
exposed to respiratory droplets. If waiting 24 hours is not feasible, wait as long as possible. 

Follow these cleaning and disinfection recommendations from the CDC: 

 Clean dirty surfaces with soap and water before disinfecting them. 
 To disinfect surfaces, use products that meet EPA criteria for use against SARS-Cov-2external 

icon, the virus that causes COVID-19, and are appropriate for the surface. 
 Be sure to follow the instructions on the product labels to ensure safe and effective use of the 

product. 
 Wear additional personal protective equipment (PPE) depending on the setting and disinfectant 

product you are using. 

In addition to cleaning and disinfecting, the COVID-19 Safety Coordinator will determine which 
employees may have been exposed to the virus and need to take additional precautions: 

 If an employee is confirmed to have COVID-19, fellow employees will be informed of their 
possible exposure to COVID-19 in the workplace while maintain confidentiality as required by 
the Americans with Disabilities Act (ADA). 

 Employees who test positive for COVID-19 (using a viral test, not an antibody test) will be 
excluded from work and asked to remain in home isolation if they do not need to be 
hospitalized. The safety coordinator will provide education to employees on what to do if they 
are sick. 

 The COVID-Safety Coordinator may need to work with local health department officials to 
determine which employees may have had close contact with the employee with COVID-19 and 
who may need to take additional precautions, including exclusion from work and remaining at 
home. 

 The District will follow the Public Health Recommendations for Community-Related 
Exposure and instruct potentially exposed employees to stay home for 14 days, telework if 
possible, and self-monitor for symptoms. 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html
https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2
https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2
https://www.cdc.gov/coronavirus/2019-ncov/hcp/disposition-in-home-patients.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html
https://www.cdc.gov/coronavirus/2019-ncov/php/contact-tracing/contact-tracing-plan/outbreaks.html
https://www.cdc.gov/coronavirus/2019-ncov/php/public-health-recommendations.html
https://www.cdc.gov/coronavirus/2019-ncov/php/public-health-recommendations.html
https://www.cdc.gov/coronavirus/2019-ncov/php/public-health-recommendations.html
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html


Sick employees should follow CDC-recommended steps. Employees should not return to work until they 
have met the criteria to discontinue home isolation and have consulted with a healthcare 
provider. Antibody test results should not be used to make decisions about returning persons to the 
workplace. 
 
Staff Member Returning to School: After completion of isolation or quarantine for 14 days or providing 

the Safety coordinator documentation of a negative COVID-19 test, staff can return to work and resume 

usual activities.  

Clean and Disinfect School - COVIC-19 Cleaning Protocols 

1. Normal routine cleaning with soap and water will decrease how much of the virus is on surfaces 
and objects, which reduces the risk of exposure. 

2. Utilize EPA-approved disinfectants against COVID-19  to help reduce the risk.  Frequent 
disinfection of surfaces and objects touched by multiple people is important. 

3. When EPA-approved disinfectants are not available, alternative disinfectants can be used (for 
example, 1/3 cup of bleach added to 1 gallon of water, or 70% alcohol solutions). Do not mix 
bleach or other cleaning and disinfection products together. This can cause fumes that may be 
very dangerous to breathe in. Bleach solutions will be effective for disinfection up to 24 hours. 
Keep all disinfectants out of the reach of children.   

4. Always read and follow the directions on the label to ensure safe and effective use. 

 Wear skin protection and consider eye protection for potential splash hazards 
 Ensure adequate ventilation 
 Use no more than the amount recommended on the label 
 Use water at room temperature for dilution (unless stated otherwise on the label) 
 Avoid mixing chemical products 
 Label diluted cleaning solutions 
 Store and use chemicals out of the reach of children 

5. Maintain Cleaning Logs 
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