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 To promote increased understanding and cooperation between home and school, the 

following Parent’s Bill of Rights and Responsibilities, including the Parent’s Bill of Rights for Data 

Privacy and Security, is adopted. 

Parent’s Rights 

1. Respect as an individual regardless of actual or perceived race, color, weight, national 

origin, religious practice, disability, sexual orientation, gender, or sex by school 

employees or students. 

2. Courteous treatment by all members of the school staff. 

3. Be informed of the academic requirements of any school program. 

4. Be informed of educational and cultural programs available in the school. 

5. Be informed of school policies and administrative decisions. 

6. Be informed of approved procedures for seeking changes in school policies and for 

appealing administrative decisions. 

7. Inspect his or her child’s cumulative record and correct any false or misleading 

statements in conformity with current guidelines established by the state and federal 

governments. 

8. Secure as much help as is available from the school district to further the progress and 

improvement of his or her child. 

9. Participate in meaningful parent-teacher conferences to discuss his or her child’s 

progress and welfare. 

10. Reasonable protection for his or her child from physical harm while under school 

authority. 

11. Expect that every attempt will be made by school personnel to ensure the receipt by 

parents of important school news and messages. 

12. Be informed of all programs in special education, and to appeal the testing or 

placement, in accordance with established law, of his child in a special class. 

13. Organize and participate in organizations for parents. 

Parent’s Responsibilities 

 Every parent has the responsibility to: 

1. Strive to prepare the child physically, emotionally, and socially for learning and 

discipline. 

2. Make every effort to provide for the physical needs of the child. 

3. Have the child attend school regularly and on time. 



Policy 

7004 Students 

School-Parent Relations  

Page 2 of 8 

4. Encourage and lead the child to develop proper study habits at home. 

5. Know school requirements and procedures. 

6. Speak up to prevent misunderstanding. 

7. Discuss problems with the appropriate persons. 

8. Work for the success and improvement of the school program.   

 
Parent’s Bill of Rights for Data Privacy and Security 

In accord with Education Law §2-d and the Family Educational Rights and Privacy Act (“FERPA”), 
the District hereby establishes and adopts the following Parents’ Bill of Rights for Data 
Privacy and Security:  

 

1. A student’s personally identifiable information (PII) cannot be sold or released by the 
District for any commercial or marketing purposes. 

2. Parents have the right to inspect and review the complete contents of their child's 
education record including any student data stored or maintained by the District.  This 
right of inspection is consistent with the requirements of the Family Educational Rights 
and Privacy Act (FERPA) and Board Policy.  In addition to the right of inspection of the 
student’s educational record, Education Law §2-d provides a specific right for parents to 
inspect or receive copies of any data in the student’s educational record. 

3. The rights of parents and students under FERPA can be accessed at 
http://www2.ed.gov/policy/gen/guid/fpco/ferpa/lea-officials.html.  In addition to 
review, these rights include how to challenge the accuracy of the content of a student’s 
educational record. 

4. State and federal laws protect the confidentiality of PII, and safeguards associated with 
industry standards and best practices, including, but not limited to, encryption, firewalls, 
and password protection, must be in place when data is stored or transferred.  The 
District is committed to implementing the aforementioned safeguards and adopting 
industry standards and best practices to insure the safety of the data it collects. 

5. A complete list of all student data elements collected by the State is available for public 
review at http://www.p12.nysed.gov/irs/sirs/documentation/NYSEDstudentDATA.xlsz, 
or parents may obtain a copy of this list by writing to the Office of Information & 
Reporting Services, New York State Education Department, Room 863 EBA, 89 
Washington Avenue, Albany, NY 12234. 

6. Parents have the right to file complaints with the District or with NYSED about possible 
privacy breaches of student data by the District’s third-party contractors or their 
employees, officers, or assignees. 
Complaints regarding student data breaches filed with the District should be directed to 
Christine Holt, Superintendent of Schools Inlet Common School District, PO Box 207, 
Inlet, NY 13360, 315-357-3305. 

 

http://www2.ed.gov/policy/gen/guid/fpco/ferpa/lea-officials.html
http://www.p12.nysed.gov/irs/sirs/documentation/NYSEDstudentDATA.xlsz
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Complaints to NYSED should be directed in writing to the Chief Privacy Officer, New York 
State Education Department, 89 Washington Avenue, Albany NY 12234, or via email to 
CPO@mail.nysed.gov.  Please note that the complaint process is currently under 
development and has not yet been finalized, and that the State Education Department’s 
Chief Privacy Officer has not yet been appointed. 

7. For purposes of further ensuring confidentiality and security of student data, as well as 
the security of personally-identifiable teacher or principal data, this Parents’ Bill of 
Rights and the following supplemental information shall be included in each contract 
that the District enters into with a third-party contractor with access to this information: 
a) the exclusive purposes for which the student, teacher or principal data, will be 

used; 
b) how the third party contractor will ensure that the subcontractors, persons or 

entities that the third party contractor will share the student data or teacher or 
principal data with, if any, will abide by data protection and security 
requirements; 

c) when the agreement with the third party contractor expires and what happens 
to the student data or teacher or principal data upon expiration of the 
agreement; 

d) if and how a parent, student, eligible student, teacher or principal may challenge 
the accuracy of the student, teacher or principal data that is collected; and 

e) where the student, teacher or principal data will be stored (described in such a 
manner as to protect data security), and the security protections taken to ensure 
such data will be protected, including whether such data will be encrypted. 

8. A parent, student, eligible student, teacher or principal may challenge the accuracy of 
the student’s data or principal or teacher data collected by the District by filing a written 
request with the Superintendent of Schools at the address noted above. 

9. All agreements with third party contractors who have been or are to be provided with 
confidential data subject to this Bill of Rights will insure that the subcontractors, persons 
or entities that the third party contractor will share the aforementioned data with, if 
any, will abide by data protection and security requirements. 

10. The District has entered into contracts with certain third party contractors who have 
been provided data regarding students, teachers, and/or principals. The information 
mandated by law about such contractors appears in an attachment to this Parents Bill of 
Rights. 

11. This Bill of Rights is subject to change based on Regulations to be promulgated by the 
Commissioner of Education and/or the State Education Department’s Chief Privacy 
Officer.  

 
More information 
If you would like more information, please contact:  
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Christine Holt, Superintendent of Schools, Inlet Common School District, PO Box 207, Inlet, NY 
13360, 315-357-3305. 
 

 

 
Legal Reference: New York State Education Law §3202; Education Law §2-d 
 20 U.S.C. §1232 g 
 

 

 

 

7004.1  Notification of Rights: Family Educational Rights and Privacy Act (FERPA) 

 The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 

18 years of age (“eligible students”) certain rights with respect to the student’s educational 

records.  These rights are: 

1. The right to inspect and review the student’s educational records within 45 days of the 

day District receives a request for access. 

Parents or eligible students should submit to the Principal / Superintendent a written 

request that identifies the record(s) they wish to inspect.  The District official will make 

arrangements for access and notify the parent or eligible student of the time and place 

where the records may be inspected.   

 

2. The right to request the amendment of the student’s education records that the parent or 

eligible student believes are inaccurate. 

Parents or eligible students may ask the District to amend a record that they believe is 

inaccurate.  They should write the Principal / Superintendent, clearly identify the part of 

the record they want changed, and specify why it is inaccurate.  If the District official 

decides not to amend the record as requested by the parent or eligible student, the 

District will notify the parent or eligible student of the decision and advise them of their 

right to a hearing regarding the request for amendment.  Additional information 

regarding the hearing procedures will be provided to the parent or eligible student 

when notified of the right to a hearing. 



Policy 

7004 Students 

School-Parent Relations  

Page 5 of 8 

 

3. The right to consent to disclosures of personally identifiable information contained in the 

student’s education records, except to the extent that FERPA authorizes disclosure 

without consent. 

3.1. One exception, which permits disclosure without consent, is disclosure to school 

officials with legitimate educational interest.  A school official is a person employed by 

the District as an administrator, supervisor, instructor, or support staff member 

(including health or medical staff and law enforcement unit personnel); a person 

service on the District Board of Education; a person or company with whom the District 

has contracted to perform a special task (such as an attorney, auditor, medical 

consultant, or therapist); or a parent or student serving on an official committee, such 

as a disciplinary or grievance committee, or assisting another District official in 

performing his or her task.   

A school official has a legitimate educational interest if the official needs to 

review an education record in order to fulfill his or her professional 

responsibility. 

3.2. FERPA also authorizes the release of “directory information” without prior consent, 

unless the parent/guardian or eligible student (age 18 or older) requests, in writing, 

that directory information not be disclosed.  The District considers the following 

information “directory information”: 

 Student’s name; 

 Students’ address; 

 Telephone number(s) and E-mail address(es); 

 Student’s date and place of birth; 

 Major field of study; 

 Participation in officially recognized activities and sports; 

 Student’s weight and height for members of athletic teams; 

 Dates of attendance (“from and to” dates of enrollment); 

 Student’s achievement awards or honors; 

 Date of graduation; 

 Student’s grade level; and 

 The most recent educational agency or institution attended. 

Photographs and video/digital images are also considered to be “directory 

information” by the District.  Videotapes, digital movies, and/or photographs 

may be shared with the public through, for example, public media outlets, the 
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District newsletters, reports, website, and other District communications, unless 

the parent/guardian or eligible student requests, in writing, that videotapes, 

digital movies or photographs of the student not be publicized. 

Two federal laws require the District to provide military recruiters and 

institutions of higher education, upon request, with three directory information 

categories of its secondary students: names, addresses, and telephone numbers, 

unless parents or eligible students have advised the District that they do not 

want this information disclosed without their prior written consent.   

Those parents/guardians or eligible students who do not want directory 

information released and/or do not want videotapes or photographs published 

and/or do not want the limited release of directory information to military 

recruiters and/or institutions of higher education, must notify the District in 

writing by September 15 each year regarding the desired limitations on release 

of directory information.  Written requests should be sent to the Principal / 

Superintendent.   

3.3. The District, as authorized by FERPA, discloses personally identifiable student 

information without consent to other schools, school systems, or institutions of 

postsecondary education in which a student seeks or intends to enroll or that are 

providing services to the student, upon receiving a request from any such institution.  

Parents/guardians or eligible students can receive a copy of all information disclosed 

upon request. 

 

4. The right to file a complaint with the U.S. Department of Education concerning alleged 

failures by the Inlet Common School District to comply with the requirements of FERPA. 

The name and address of the Office that administers FERPA is: 

 Family Policy Compliance Officer 

 U.S. Department of Education 

 400 Maryland Avenue, SW 

 Washington, DC  20202-4605 

7004.2  Communications with Parents 

 Communications pertaining to a student’s education including routine notices, 

attendance information, scholastic reports, behavior commentaries, and other information 
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ordinarily furnished to homes shall be provided to parent(s) or guardian(s) who have legal 

custody of the student.  In cases where joint custody of the child exists but the parent(s) or 

guardian(s) are separated or divorced, all communicated information shall be provided to the 

parent or guardian with whom the student resides.  The other parent with joint custody shall be 

placed on the district’s mailing list, upon request. 

 

Legal Reference: Fay vs. South Colonie Central School District, U.S. District Court (Northern 

District of New York), July 3, 1985; Affirmed Second Circuit Court of 

Appeals, September 24, 1986. 

 

 

7004.3  Release of Information to the Noncustodial Parent 

 The District must by law, presume that the noncustodial parent has the authority to 

request information concerning his/her child and the release, upon request, of such 

information.  If the custodial parent wishes to limit the noncustodial parent’s access to the 

records, it is his/her responsibility to obtain and present to the school, a legally binding 

document which provides for a limitation of such access. 

 

 

7004.4  Guidelines for Volunteer Chaperones 

Prior to the field trip, the classroom teacher or trip coordinator will provide you with 
information regarding the activities planned for the trip, expectations for supervising students, 
and emergency procedures. In addition, the following general guidelines will help you 
effectively perform your duties as a chaperone.  

If you have questions regarding these guidelines, please talk to the teacher or principal.  

1. All school rules apply on school sponsored field trips. Chaperones are expected to 
comply with school policies, follow the directions given by the coordinating teacher, 
work cooperatively with other volunteers and school staff members, and model 
appropriate behaviors for students. The chaperone will follow the trip plan developed 
by the teacher. 
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2. In order to comply with school policy, before or during the field trip, chaperones: 
a. May not use or possess alcohol or other drugs; 
b. May not use tobacco in the presence of, or within the sight of students; 
c. May not administer any medications, prescription or nonprescription to 

students. 
3. Students must be supervised at all times while at a school sponsored event. As a 

chaperone, you will supervise a small group of students, helping them learn and making 
sure they behave appropriately. Students must stay with you, their chaperone, at all 
times. Account for all participants regularly and before changing activities. Be sure you 
know when and where to meet the rest of your group at the end of the visit. 
Chaperones must be readily available, be mindful of safety concerns, and respond to 
students’ needs. It is not acceptable for outside work or reading to be completed while 
you are supervising students. 

4. School rules related to student behavior apply. The teacher will go over rules and 
standards of behavior, safety rules, and any site specific rules with students. The 
chaperone is to report and assist the teacher. The responsibility of the teacher is to 
discipline a student who misbehaves. 

5. Siblings and family members may not participate in a school sponsored field trip unless 
prior written permission is granted by the teacher. (Young children can easily distract 
you from your primary responsibility of supervising your group of students). 

6. Be sure you know what to do in an emergency (medical emergency, natural emergency, 
lost child, serious breach of rule, etc.) Know who is first aid trained, where the first aid 
kit is, and where your cell phone is. Keep the cell phone contact number of the teacher 
and other chaperones available. 

 

 

 

APPROVED: Board of Education 

Date:  October 9, 2013                                                                                                     

Updated:  August 27, 2014 

  

 


