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The District budget will reflect the philosophy of the School District and the priorities of the 

Board.  The system of establishing the priorities is the responsibility of the Board, working with 

the Superintendent and the staff. 

The Superintendent shall be responsible for supervising the preparation and presentation to 

the Board of the District’s proposed budget in accordance with education law.  Direct 

development of the budget shall be the responsibility of the Superintendent.   

 

Legal Reference: New York State Education Law 1805, 1716 

 

4000.1  The Budget: Responsibility 

1. The Board is, by law, responsible for the preparation of the budget. 

2. The Superintendent shall be responsible for the preparation of a proposed budget.  

The Superintendent is responsible for compiling and presenting data to the Board 

for consideration and decision.  The Superintendent shall be responsible for the 

preparation of the budget document. 

3. The administrative staff, if any, shall participate in the compilation of information in 

the form of budget request and in making recommendations as to expenditures 

which should be included. 

4. Other staff members shall, as directed by the Superintendent, participate in the 

compilation of information and making recommendations of items for budget 

consideration.   

Legal Reference: New York State Education Law 2516 (1) 

 

4000.2  The Budget: Annual Planning Budget Calendar 

The Superintendent shall be responsible for the development of the District budget calendar.  

Such a calendar will normally include dates for the following: 

1. Adoption of budget calendar by Board. 

2. Collection of budget requests. 

3. Review of budget requests. 

4. Development of a tentative budget. 



Policy 

4000 Fiscal Management 

The Budget 

Page 2 of 5 

5. Advertisement for Annual Meeting 

6. Board’s finalized budget. 

7. Annual Meeting. 

8. Budget vote. 

 

Legal Reference: New York State Education Law 1805, 1716 

 

4000.3  The Budget: Publication of the Proposed Budget 

The Superintendent is responsible for preparing a narrative delineating the proposed budget 

for the next school year.  This narrative will summarize the proposed budget and the budget of 

the previous year.  The narrative will be written in language taxpayers can understand easily. 

 

Legal Reference: New York State Education Law 1805, 1716, 2004 

 

4000.4  The Budget: School Tax Assessment and Collections 

Upon adoption of a budget and completion of the necessary tax assessment roll, the Board of 

Education by resolution shall set a tax rate and shall issue a tax warrant to the tax collector to 

collect tax in the amount stated and for the period specified on the warrant. 

 

Legal Reference: Chapter 828 of the Laws of 1985, Real Estate Property Tax Law 

4000.5  The Budget: Administration 

The Superintendent shall be responsible to the Board of Education for administration of the 

budget. 

The Superintendent may delegate day-to-day responsibility for the budget as he/she sees fit. 

The Superintendent, or his/her designee(s), shall keep employees informed concerning the final 

provisions of the budget, and the status of specific accounts as required.   
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System Account Policy 

 All officers and school employees having accounting responsibilities for District financial 

transactions shall follow the rules, regulations, and instructions as promulgated in the “Uniform 

System of Accounts for School Districts.” 

Codes 

 The District budget shall be divided into categories reflecting the purposes for which the 

monies were appropriated. 

 

Legal Reference: New York State Education Law 1711, 2116-a 

 

4000.6  The Budget: Status Reports 

The Superintendent shall cause the submission of a quarterly encumbrance report to the Board 

of Education for all funds.  This report shall include the following data for each budget vote: 

1. Budget Amount 

2. Encumbered Amount 

3. Unencumbered Balance in Account 

4. Expenditure to Date 

5. Appropriate Accounts 

6. Revenue Accounts 

The Board of Education reserves the right to delegate to the Superintendent the authority to 

approve proper and legitimate transfers. 

 

4000.7  The Budget: Financial Reports and Statements 

The District Treasurer will be responsible for the rendering of a Treasure’s report and a financial 

report for all funds to the board. 

The Treasurer’s Report will be made monthly and will show: 

1. Cash on hand at the beginning of the month 
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2. Receipts by source 

3. Disbursements during the month 

4. Cash balance on hand at the end of the month 

5. Reconciliation with bank statements 

6. A cover page summarizing monthly net changes (beginning and ending balances in 

all funds.) 

The Financial Report will be made monthly and will show: 

   Appropriation Accounts 

1. Original appropriation 

2. Transfers and adjustments 

3. Revised appropriations 

4. Expenditures to date 

5. Outstanding encumbrances 

6. Unencumbered balance 

Revenue Accounts 

1. Estimated revenues 

2. Amounts received to date of report 

3. Revenues estimated to be received during balance of the fiscal year 

 

4000.8  Contingency Budget 

A budget proposition may be submitted to the voters only twice.  If the budget proposition is 

not approved by the voters when initially presented, the Board may resubmit the original for a 

second vote, or submit a revised budget for approval, or adopt a contingency budget.  If the 

Board decides to submit the budget to the voters a second time and the voters do not approve 

it, the Board will adopt a contingency budget and levy a tax for its implementation.   

The contingency budget will fund only teachers’ salaries and those items the Board determines 

constitute “ordinary contingency expenses.”  Ordinary contingent expenses include pre-existing 

legal obligations of the district, those expenditures specifically authorized by statute, and other 

items necessary to maintain the education program, preserve property and assure the health 

and safety of students and staff. 
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The contingency budget will be prepared in accordance with the statutory spending limits on 

the administrative component of the contingency budget and on overall district spending.  

Specifically, the monies in the administrative component of the contingency budget will not 

exceed either the percentage of the administrative component of the district’s prior year’s 

budget, or the percentage the administrative component comprised in the last proposed 

defeated budget in comparison to the district’s total spending under the budget for the prior 

year will be limited to 120 percent of the consumer price index (CPI) or 4 percent, whichever is 

less.  In determining total district spending, the Board will disregard the following types of 

expenditures: 

a. Expenditures resulting from a tax certiorari proceeding; 

b. Expenditures resulting from a court order or judgment against the district; 

c. Emergency expenditures that are certified by the Commissioner of Education as 

necessary as a result of damage to, or destruction of, a school building or school 

equipment; 

d. Capital expenditures resulting from the construction, acquisition, reconstruction, 

rehabilitation or improvement of school facilities, including debt services and lease 

expenditures, subject to voter approval. 

e. Expenditures, attributable to projected increases in public school enrollment; and 

f. Non-recurring expenditures in the prior year’s budget. 

In the event the Board elects or is required to adopt a contingency budget, it will pass a 

resolution officially doing so.  That resolution will contain or refer a statement which specifies 

the projected percentage increase or decrease in total spending for the school year and which 

explains the reasons why the Board disregarded any portion of the increase in spending in 

determining the contingency budget.   

Before adopting the contingency budget, the Board may refer it to an attorney for review. 

 

Legal Reference: Education Law Section 2002, 2023, 2024, 2601-a 

 

 

APPROVED: Board of Education 

Date:  October 9, 2013 


